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I have the following information for you.

Pirst, six Overnight Storage Boxes are on their way to your
office. If you do not receive them within a day or two, please

lst me knov.

Becond, I have found two Bteel Composition Top Tebles to
substitute for the two wooden ones now in your vault.

Third, there is in stock a small sefe epproximately 15" wide,
15" deep and 24" high and weighs about 125 pounds. There is also
another safe weighing about 450 pounds end is 18" wide, 24" deep
and 36" high. Please let me know vhich one of these will meet

your requirenent.

Fourth, we have arranged for|

to prepare the new folders for your Shelf Piling Installaticm,
These can be from the Punch Card Listing that we will get from

office,

- Fifth, I have been unable to locate a Kirdex type cabiret to
nold 4 x 6 cards. We have plenty in stock to ascomodate 5 x 8 cards,
however, if we use the Kardex cabinet 17 would be necessary.

I sm encloaing a drochure of a plece of equipment ("Rol-Dex")

whaich I think may be suitable for your card files.

This place of

equipment will hold about 27,000 cards and will take up approximstely
same gpace as presant card cabinet. let me know how you feal about

this equipvent.

8ixth, we are now developing a Floor Plan for the Shelf Piling
Inatallation showling location of each type of record in the shelves.
I hope to have this in the wail to you by the end of the week, to-
gether with an {llustration of the type of shelf filing equipment

that ve propose.

I enjoyed my vieit with your office and wish to thank you,
partisularly for your hospitality and courtesy.
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